
Psychology Research Assistant - Summer Student

START DATE: July 2021 - as soon as possible
LOCATION: Toronto - in office and temporarily home based due to COVID-19

The position is full time (35hrs/week) for 8 weeks at an hourly rate of $25.00.

The position is offered through a special funding program. To apply, you must be:
● 15 to 30 years of age
● Legally entitled to work in Canada (which means you must have a valid Social
Insurance Number)

POSITION DESCRIPTION:
Stella’s Place is a community-based, integrated mental health and treatment service for
young adults (16-29 years). We utilize innovative clinical practices and processes that
put young adults in the ‘driver’s seat’ of their own recovery plan. Given the demand for
our services, we are currently looking to expand our research team for the summer with
a Psychology Research Assistant.

Stella’s Place is seeking a Psychology student who has experience with mental health
research. The Research Assistant position will offer students a unique opportunity to
develop their skills, by supporting all ongoing research projects and program
evaluation. In this role you will work independently as well as with a team of Research
Assistants and Coordinators on various projects.

Regular communication, coaching, mentoring, personal and professional development,
and evaluation will take place with the Research and Evaluation Manager.

RESPONSIBILITIES:
Psychology Research Assistant responsibilities include but are not limited to:



● Establishing positive and productive working relationships with the research and
program staff, participants of Stella’s Place, as well as research partners and
additional stakeholders;

● Collaborating with program staff to support evaluation efforts for specific youth
programs;

● Reviewing and summarizing recent literature pertaining to the evaluation project
focus;

● Supporting evaluation planning and preparation, such as drafting evaluation
procedures, writing surveys, chart review checklists, and maintaining computer
equipment;

● Supporting the implementation of evaluation plans;
● Leading data collection efforts, including participant recruitment, data entry,

note-taking, transcribing of individual and focus group interviews, etc., as well as
checking quality and accuracy;

● Assisting with qualitative and quantitative data analysis;
● Organizing and managing research drives, client data entry and storage systems

(e.g., shared folders, relevant resources and literature), and data management
protocols;

● Assisting with technical report and manuscript writing, producing info-graphics,
and presenting findings to staff, young adults, community members, and
additional identified stakeholders; Addressing any technical, team, and/or
ethical issues arising in the evaluation in a timely manner;

● Providing regular updates on progress made to the Research and Evaluation
Manager and Research Associate;

● Carrying out other responsibilities as assigned

QUALIFICATIONS REQUIRED:
● Pursuing a degree in Psychology with experience in qualitative and quantitative

research
● Demonstrated experience working with diverse populations, utilizing

culturally-responsive, trauma-informed and anti-oppressive approaches in
research

● Demonstrated experience working collaboratively as a member of a
multidisciplinary team



● Experience with data entry, data management and demonstrated ability to learn
and use new software systems

HOURS & REPORTING:
This is a full time position, reporting to the Research and Evaluation Manager and
working 35/hours per week Monday to Friday. The occasional weekend may be
required.

DIVERSITY, EQUITY, AND ACCOMMODATION:
Stella’s Place is committed to having a workforce that is reflective of the diversity of the
City of Toronto in general and of our participants in particular. We strongly encourage
applications from racialized persons, Indigenous persons, persons with disabilities,
persons of diverse sexual orientation, gender identity and gender expression and all
those who can provide and contribute to diversification of perspective at Stella’s Place.
Stella’s Place is committed to hiring practices that are inclusive and barrier free. Stella’s
Place will provide reasonable and appropriate accommodation during all stages of the
hiring process in accordance with the Ontario Human Rights Code in order to ensure
the equal and fair assessment of all job applicants. Applicants are asked to make any
accommodation request in advance.

YOUR APPLICATION:
Interested and qualified candidates are invited to submit their applications to
careers@stellasplace.ca with subject: Psychology Research Assistant - Summer Student by June
18, 2021.

To be considered for a Psychology Research Assistant position at Stella’s Place, please submit
your CV and include a cover letter clearly stating:

● Your professional background/experience and specific areas of research experience
● Why you would be a good fit with Stella’s Place
● How did you hear about the position (include specific site or network)

We thank all candidates for their interest. We regret that only those selected for an
interview will be contacted.


