
POSITION TITLE: Evaluation and Research Director
LOCATION: Toronto - in office and temporarily home-based due to COVID-19
APPLICATION CLOSING DATE: 4 PM on July 14, 2022

ABOUT STELLA’S PLACE:
Mission: Partnering young adults and professionals to provide a collaborative,
innovative model of mental health services.

Vision: Healthy, resilient young adults living the lives they choose.

Values: At Stella’s Place, we fundamentally value the capabilities and contributions of
young adults, as we seek breakthrough innovations that benefit our community and
society as a whole.

JOB DESCRIPTION

At Stella’s Place, evaluation and research allows us to demonstrate our impact,
validate and optimize our work, and advance knowledge that can improve the lives of
young adults. As the Evaluation and Research Director you will implement, maintain,
and cultivate our evaluation and research strategy.

Your strong capacity for organization and dedication to accountability are
fundamental to our ongoing evaluation activities. Curiosity and passion for making a
difference will fuel the evolution of our strategic research and evaluation plan. Your
breadth of skills and experience along with your zealous work ethic combine to fulfil a
role rich in diverse challenges.



ROLE RESPONSIBILITIES

Ongoing Evaluation Stewardship
● Oversee data collection and management
● Ensure compliance with Canada’s PHIPA (2021) Act
● Ensure all materials reflect a dedication to equity, diversity, and inclusion
● Apply for, and maintain approval from, accredited Tri-Council REB
● Liaise with Client Record Management vendor (TREAT)
● Engage with program staff and participants to align evaluation with practice
● Develop research programs for ongoing and new initiatives
● Measurement

Community Engagement
● Manage and foster professional development of department staff
● Support hiring process for new department staff
● Support onboarding and training for new department staff
● Complete development and performance reviews for department staff
● Attend and contribute to leadership process, progress, and strategic meetings
● Develop and nourish university partnerships toward knowledge mobilization
● Engage with collegial leaders to impact system improvement

Deliverables
● Analyze, interpret, and report data for an Annual Evaluation Report
● Prepare and deliver presentations for myriad stakeholders
● Develop & maintain Strategic Plan (including staff roles and responsibilities)
● Help develop communication strategy to optimize evaluation findings
● Develop and implement strategy for research-related grant acquisition
● Develop program logic model & theory of change

QUALIFICATIONS & EXPERIENCE

● Master’s or Ph.D. in relevant field
● Experience across breadth of the role responsibilities listed
● Excellent knowledge of data analytic software (e.g., R, SPSS)
● Excellent verbal and written communication skills
● Proficient in Google Workspaces and Microsoft Office Suite (esp. Excel)
● Speak and write fluent English
● Capacity to work independently with confidence
● Capacity to manage competing responsibilities under pressure
● Ability to understand how details are situated in larger contexts
● Capacity to be flexible to shifting demands



DIVERSITY, EQUITY, AND ACCOMMODATION

Stella’s Place is committed to having a workforce that is reflective of the diversity of the
City of Toronto in general and of our participants in particular. We strongly encourage
applications from racialized persons, indigenous persons, persons with disabilities,
persons of diverse sexual orientation, gender identity and gender expression and all
those who can provide and contribute to diversification of perspective at Stella’s Place.
Stella’s Place is committed to hiring practices that are inclusive and barrier free. Stella’s
Place will provide reasonable and appropriate accommodation during all stages of the
hiring process in accordance with the Ontario Human Rights Code in order to ensure
the equal and fair assessment of all job applicants. Applicants are asked to make any
accommodation request in advance.

SALARY & BENEFITS:

Stella’s Place offers a competitive annual salary and a generous health and vacation
package; including comprehensive medical, dental and vision health benefits, 3-week
vacation and 15 health days annually, prorated to service. Vacation increases after
one year of service.

HOURS & REPORTING:

Regular communication, coaching, professional development, and evaluation will take
place with the Director of Program Operations on a regular basis.

This is a full time position working 40 hours per week, Monday to Friday. Weekend and
evening work will be required occasionally.

YOUR APPLICATION:

Interested and qualified candidates are invited to submit their cover letter outlining your
interest in working with Stella’s Place and how you heard about the position (include
specific website or network) along with a detailed CV to careers@stellasplace.ca with
subject: Evaluation and Research Director by 4 PM on July 14, 2022.
We encourage interested applicants to submit early as the hiring committee will be
reviewing/evaluating resumes as they are received.
We thank all candidates for their interest. We regret that only those selected for an
interview will be contacted.


